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Meeting Minutes 

August 17, 2021 7pm Board of Trustees Meeting 

 

1) Call to Order: call to order at 7:03pm by Board President Amy Carpenter 

Present: Amy Carpenter, Dennis Kagel, Pat Partello, Courtney Sayward, Katie Brunson 

Excused with Cause: Laura Dooley, Katie Veltum 

Staff: Caitlin Johnson, Emilly Falge 

2) Public Comment: Lori Schultz present, no comment  

3) Consent Agenda 

a) Resolution to Approve Consent Agenda 

b) Approve July Meeting Minutes and July Special Meeting Minutes 

c) Accept the July Treasurer’s Report for Audit 

d) Approve Bills, totaling $7,952.12 

e) Approve Bank Statements 

Katie Brunson moved to approve the Consent Agenda, Dennis Kagel seconded, all approved 

       4) Director’s Report 

           a) July was our busiest month since the start of COVID  

           b) Turning Point parade went well with the library float and candy giveaways  

           c) Wonderful Wednesdays went very well with the magician being the most popular  

d) Patrons appreciated that we had programs and we also were able to conduct them safely 

e) Plans for fall programming have begun 

f) Caitlin met with the architect and plans for the Pavilion Project are underway, waiting on 

 some logistics now 

g) Caitlin attended the Village Board meeting and the library’s WIFI plan was approved, we will 

 be ordering equipment to be installed and are looking into having signs put up at each location 

Courtney Sayward moved to approve the Director’s Report, Pat Partello seconded, all approved 

       5) Old Business  

a) Committee Reports-none 

b) Compliance Calendar- Caitlin will begin snowplow renewal contract, Caitlin will search for a new 

auditing firm for 2022, No plans for staff to participate in NYLA this year 

c) Signatures on Conflict of Interest and Whistleblower Policies 

       6) New Business 

a) Resolution #2021-35 to Amend Patron Behavioral Policy 

b) Resolution #2021-36 to Approve full Butler, Rowland & Mays Services Agreement 

c) Discussion of September Programming & Reading Room Use 

-it was discussed whether food should be allowed at indoor programs and it was unanimously 

decided that food would be allowed only for programs requiring it, such as Cookbook Club  

-pre-packaged snacks to go will be ok at other programs 

-it was decided that we will limit reading room use to just staff programming and when    

it is open to the public during quiet time from 10-2, no outside parties will be able to    

reserve the room as of now 

-we will be bringing the STEAM cart and other things back out to the children’s     
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area since we now know that COVID has a low rate of surface transmission 

-we now have 2 HEPA systems running in the building  

  d) Resolution #2021-37 to approve addition of Phase 4C to Temporary Safety Practices Policy 

  e) special board meeting may be needed at the end of August to approve the grant    

  application for NYS Construction 

  f) the ASPL will hold an end of the summer party with music, catering and raffles, they    

  are looking for more raffle donations from any local businesses 

       7) Public Comment: Lori Schultz present, no comment 

       8) Adjourn: motion made Katie Brunson at 7:27pm and seconded by Courtney Sayward, all approved 

 

 

 

 

 

 

 

Next meeting September 14, 2021 7 pm 
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SCHUYLERVILLE PUBLIC LIBRARY 

BOARD OF TRUSTEES 
 
 

RESOLUTION #2021-35 
 

 
At a duly called meeting of the Board of Trustees of the Schuylerville Public Library, upon a motion made 

by Courtney Sayward, and seconded by Dennis Kagel, it was:  

 

RESOLVED, by the Board of Trustees of the Schuylerville Public Library to approve the following amended Patron 

Behavioral Policy: 

Schuylerville Public Library 
Patron Behavior Policy 

Policy Statement:  
The Schuylerville Public Library “the Library” is designed to be a safe and comfortable place for all members of the public 
to use. Patrons are expected to observe the rights of other patrons and staff members. The Library’s Patron Behavioral 
Policy “the Policy” is intended to protect the rights and safety of library patrons, to protect the rights and safety of staff 
members, and to preserve and protect the library’s materials, facilities, and property.  
Definition and Scope:  
All patrons of the Library are expected and required to abide by the rules outlined in this Policy. Patrons who exhibit 
disruptive behavior in the Library will be subject to the consequences as described in this Policy.  
Disruptive Behavior is generally defined as “any patron behavior that interferes with the normal operation of the Library 
or which interferes with another patron’s ability to use the library.”  
The Library Director and other staff members to whom the Library Director delegates the authority (and who are on 
duty at the time) shall have the responsibility for enforcing the Policy and determining when behavior in the Library is 
inappropriate.  
While using the Library, please observe the following rules:  
1. Respect other Library users’ right to privacy and a quiet place to study.  
2. Food and drink is permitted in all areas of the library except for computer stations; where only drinks with protective 
covers are allowed. Items which create a mess or odor are not permitted.  
3. Parents/Caregivers are responsible for monitoring the consumption of food and drinks by the children under their 
supervision; the Library does not monitor food brought in by outside groups/individuals. The Library is available to 
discuss measures to reduce the likelihood of a food allergy reaction at library programs and events.  
4. Please clean up after yourself and respect our shared public spaces.  
5. Willful damage to public property may result in loss of library privileges.  
6. Excessive noise, including disruptive cell phone conversations will not be permitted.  
7. Large personal items, such as bikes, bags, and shopping carts will not be permitted.  
8. Sleeping for long periods of time is not permitted anywhere on Library property.  
9. Children under the age of 7 must be accompanied by a caretaker who is 12 years of age or older. 
10. Children 7 years or older may enjoy the library unattended but are subject to these library guidelines set forth in this 
policy.  
11. Shirts and shoes are required.  
12. The library is a tobacco-free and drug-free facility, including all of the Library’s grounds and outdoor spaces.  
13. Animals are not permitted, unless they are certified service animals or trained animals brought in by a program 
presenter.  
14. No biking or skating is allowed on library ramp.  
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15. Distribution of unsolicited literature or petitioning on library premises is not permitted.  
16. Violation of any local, state or federal law is prohibited.  
17. Library materials must be checked out before leaving the building.  
18. No use of abusive or intimidating language or gestures to patrons or staff members shall be tolerated.  
 
The library staff reserves the right to ask a patron to leave the library for any of the reasons listed above.  
Procedure: Enforcement of this Policy may take the form of any of the following, depending on the severity of the 
misconduct, which will be determined by the Library staff in its sole discretion. These disciplinary procedures are 
guidelines. The Library Director may implement any procedure listed, including an immediate ban from the library 
premises at any time.  
Minor Disruption: In the case of a disruption deemed to be minor in the judgement of the staff, the library patron will 
receive two warnings. If the behavior continues after the second warning, the patron may be asked to leave the Library 
for a state period of suspension.  
Extreme Misconduct: In the case of any misconduct that, in the judgment of a staff member, is extreme, the offender 
may be given only one warning or may be ordered to leave the Library immediately without any prior warning and the 
offender’s library privileges may be suspended or revoked, as discussed in more detail below.  
In cases where a policy violation occurs involving a child under the age of 18, the staff will give the child two warnings. 
If the behavior continues, the Library Director will call and inform the parents that their child was asked to leave the 
Library for a stated period of suspension and explain the circumstances. Parents of minor children may be held 
responsible for any damages caused to library materials, furniture or computers by their child.  
If the child continues to cause disruptive behavior in the Library, the child and parents or guardian must meet with the 
Library Director to review policy rules before the child can return to use the Library. 
 
Permanent Ban from the Library:  
Patrons who engage in repeated disruptive behaviors that interfere with others’ use of the Library or the general 
operation of the Library or engage in behaviors that violate the law may be permanently banned from the Library 
premises by the Library Director. A written notice of permanent ban will be given to the patron. A written appeal of the 
Library Director’s decision may be made to the Library Board within 30 days of the written notice date.  The written 
appeal may be submitted to the Library Director and/or the President of the Board of Trustees of the Schuylerville Public 
Library, 52 Ferry Street, Schuylerville, NY 12871 within 30 days of the written ban notice date.  An individual who is 
banned from the Library may be criminally charged with trespassing if they return to Library property during the term of 
the ban.   
 
Neither the Library Director nor any other member of the library staff is a professional medical or legal expert. All actions 
taken shall be subject to the best opinion of the Library Director and library staff.  
 
The Library staff will be consistent with enforcing this Policy to ensure the safety of patrons and staff and create an 
environment that is enjoyable to our patrons. This Policy also ensures that the quality of library materials is maintained.  
 
Approved by the Schuylerville Public Library Board of Trustees February 14, 2017, Amended August 17, 2021 

 

Dated: August 17, 2021                                   __    Emilly Falge______ 

             Board Clerk 
Vote:   5    In Favor 

   0    Opposed 

   0     Abstentions  
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SCHUYLERVILLE PUBLIC LIBRARY 

BOARD OF TRUSTEES 
 
 

RESOLUTION #2021-36 
 

 
At a duly called meeting of the Board of Trustees of the Schuylerville Public Library, upon a motion made 

by Dennis Kagel, and seconded by Pat Partello, it was:  

 

RESOLVED, by the Board of Trustees of the Schuylerville Public Library to approve the full services agreement, 

totaling $14,800, from Butler, Rowland & Mays for the Pavilion Project design and architect administration, as 

presented. 

 

 

Dated: August 17, 2021                                   __    Emilly Falge 

             Board Clerk 
Vote:   5    In Favor 

   0   Opposed 

   0     Abstentions  
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SCHUYLERVILLE PUBLIC LIBRARY 

BOARD OF TRUSTEES 
 
 

RESOLUTION #2021-37 
 

 
At a duly called meeting of the Board of Trustees of the Schuylerville Public Library, upon a motion made 

by Dennis Kagel, and seconded by Pat Partello, it was:  

 

RESOLVED, by the Board of Trustees of the Schuylerville Public Library to approve the addition of Phase 4C to 

the Temporary Safety Practices Policy, as follows: 

Phase 4-C Open to Public with Precautions: Library open to public with precautions in place to enforce 
social distancing. Normal operating hours and staff schedules in affect.  
 
In this phase, the public will be allowed entrance to all public areas of the Library, including the Reading 
Room. Since mandates on capacity have been eased, there will be no limitations on the amount of time 
patrons spend in the building.  Computer use will be limited to 4 PCs (every other machine) to encourage 
distance and will be limited to only one hour per day instead of two to compensate for increased demand.  
Library seating will be available and set up in a socially distanced arrangement.   
 
Masks will no longer be required indoors for those staff and patrons who are fully vaccinated against 
COVID-19, while those who are unvaccinated against COVID-19 will still be required to wear masks 
indoors. Patron’s vaccination status will be on an honor system.  Should local, state or federal guidance on 
mask use change during this phase, the Library will adapt to the most recent recommendation on mask use. 
Staff vaccination status will be verified by the Library Director prior to mask removal.  Masks will not be 
required for anyone at outdoor events both onsite and off-site, unless specified by the venue.  Eating and 
drinking inside the Library will still be prohibited, unless included in a library program, but allowed at 
outdoor events both onsite and offsite.   
 
In-person programs may take place indoors, following the current masking protocols or take place 
outdoors or virtually.  Public will not be able to reserve the Reading Room space during this time.  
 
Toys and children’s non-circulating items will be available during this phase, unless health guidance 
suggests otherwise, in which case the Library will immediately remove these. 
 
Returns may be made in the outdoor drop box or indoor bin at the circ desk.  Returns no longer need to be 
quarantined.  Curbside service will still be available if patrons choose to call the Library. 

Unvaccinated staff will continue to be masked indoors at the Library. Plexiglass barriers will still be needed 
at this stage. 

Dated: August 17, 2021                                   __    Emilly Falge 

             Board Clerk 
Vote:   5    In Favor 

   0   Opposed 

   0     Abstentions  


