
Schuylerville Public Library 

Emergency Closure Policy 

 
The Schuylerville Public Library “SPL” recognizes, on occasion, inclement weather and other unusual 
conditions may prevent the library from opening, postpone opening, require early closing, or an extended 
closure.  The primary factor of any decision made will be the safety of the staff and library patrons. 
However, maximum effort will be made to maintain regular library operating hours.  
 
Normal Hours of Operation (year-round): 
 
Monday  10am-8pm 
Tuesday  10am-8pm 
Wednesday  10am-8pm 
Thursday  10am-8pm 
Friday   10am-8pm 
Saturday  10am-2pm 
Sunday  closed 
 
Holiday Closures: 
The library will be closed on the following holidays and all employees regularly scheduled to work on these days 
will be paid according to the SPL Personnel Policy 
 
New Year's Day 
Martin Luther King Jr Day 
President’s Day 
Memorial Day 

Fourth of July 
Labor Day 
Columbus Day 
Veteran’s Day 

Thanksgiving 
Friday following Thanksgiving 
Christmas Eve 
Christmas 

  
*Early Closure at 4pm on Wednesday before Thanksgiving and New Year’s Eve. 
*Other holiday closures may occur, as approved by the Board of Trustees 

 
  
The Schuylerville Public Library Emergency Closing Policy is as follows:  
 
In the event that conditions arise requiring a closure due to inclement weather or other unusual 
conditions, the Library Director, in consultation with the Trustees of the SPL, may close the library 
building to the public. 
 

Situations which may result in closing include, but are not limited to: 

• Inclement weather 
• Power outage lasting more than 2 hours 
• Failure of the building heating system 
• Fire 
• Flooding 
• Public health crisis 
• Other unsafe or unhealthy conditions 

 
 

 



The following situations will be taken into consideration when closing decisions are made: 

• General conditions of roads in the area 
• Condition of parking lot and walkways 
• State of emergency 
• Projected weather forecasts 
• Availability of adequate staff to operate the library safely 
• Condition of building’s equipment 
• Requests for closure by local, state, or federal authorities 

* When possible and prudent, the Library will follow the Schuylerville Central School District’s lead in 
closures and delays.  However, the Library will not automatically close or delay opening, based on any 
other institution’s actions. 

 

When a decision to close has been made, the following will occur: 

• Library Director will notify all staff 
• The Library Director or designated staff member will post the closing information on the Library’s 

website, social media page, and on library doors (when safe to do so) 
• All library loan periods will be extended during closure 
• All programs, events, and public meeting room appointments will be cancelled or postponed  
• SPL will make every effort to contact outside groups who have reserved the meeting room, but 

they are also advised to check the public notifications 
• Patrons will not be able to pick up reserved materials 
• Checking out of all physical library materials will be halted 
• Late fees will not be charged 
• Directions for how and when to return library materials will be posted to the Library’s website, 

social media pages, and doors (when possible) 
• Unless the emergency affects e-resources, they should still be available for patrons to use outside 

the Library 
• All employees regularly scheduled to work will be paid for their scheduled hours 

* if the library is closed two or more days due to fire, tornado or other unplanned lengthy 
closings, employees regularly scheduled to work will continue to receive pay for two 
weeks, at which point a resolution by the board of trustees will be required to determine 
compensation beyond that point.  An improvised interim work schedule may be developed 
to handle existent work needs.  Job descriptions or duties may be temporarily altered or 
reassigned, based upon unusual need.  A reasonable effort will be made to maintain a 
useful work schedule and provide continuous employment opportunities.  Healthy 
employees may be assigned work-at-home tasks to be completed in their paid hours.  

• When the library re-opens it may do so with limited hours and/or services temporarily 
• If a public health emergency occurs, please refer to the public health emergency response plan 

 

Approved by the Board of Trustees, April 14, 2020 


